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Procedures for NSF ACM$

The Award Cash Management Service (ACM$) provides financial service processing for award
payments through a “grant by grant” method. NSF has implemented this process in order to
increase transparency and accountability of federal funds. ACMS$ is accessed through
www.Research.gov and allows grantee institutions to submit cash requests and adjustments to open

and closed awards, as well as access award-level information on payments and award balances. Since
its inception, grantees no longer are required to submit the NSF FCTR for quarterly reporting.

Internal Procedures for requesting funds through ACM$:

Preparer’s Responsibilities (completed by RSPA Senior Accountant or RSPA Manager #1):

1.

Download a working copy of the Excel file from Research.gov listing the University’s current open
NSF grant awards. The file may be unprotected, allowing the preparer to re-sort and use as
necessary in preparing the cash request.

Add the payment request amount based on the numbers provided by the 272B’s which are calculated
through the Banner Billing Module after month end.

Using FGRFAAC in Banner, pull the NSF Letter of Credit account code 12212 activity for the
month. Drop these numbers into a column inserted into the Excel file and compare to the numbers
provided by the 272B.

Compare and reconcile the differences between the two columns of numbers, determining whether
awards have ‘on hold’, deficit or other issues.

Cortrect any issues, such as rerunning the 272B process, if possible to ensure the payment request
amount is as accurate as possible. Make the necessary corrections in the spreadsheet.

All adjustments to funds that have ended within 120 days of the draw submission will have to be
pulled into the spreadsheet manually and a justification for the draw or return of funds will require an

explanation.

Certifier’s Responsibilities (completed by RSPA Manager #2, RSPA Assistant Director, or RSPA Director):

7.

When the reconciliation is complete, it is reviewed by the University’s certifying official
before uploading into research.gov.

Preparer’s Responsibilities (completed by RSPA Senior Accountant or RSPA Manager #1):

8.

After the certifying official completes their review, the preparer should download a final copy of the
Excel worksheet and then paste the values from the working file Payment Amount Requested and
the Recipient Account Number columns into the corresponding column(s) in the final Excel file.
The final Excel file can then be uploaded to ACMS$.

Once file is uploaded, an email is automatically sent from ACMS$ to all preparers and certifiers

alerting them of a transaction awaiting review and certification.

Certifier’s Responsibility: (completed by RSPA Manager #2, RSPA Assistant Director, or RSPA Director):
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10. The certifying official will review the uploaded file and certify the request for funds. The
requested funds are then sent by the NSF to UND’s bank account on record with research.gov
within 2-3 business days.
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