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POLICY STATEMENT
Guided by the Office of Management and Budget (“OMB”) 2 CFR, Part 215, Financial records,
supporting documents, statistical records, and all other records pertinent to an award shall be
retained for a period of three years from the date of submission of the final expenditure report or,
for awards that are renewed quarterly or annually, from the date of the submission of the
quarterly or annual financial report, as authorized by the Federal awarding agency. The only
exceptions are the following.
(1) If any litigation, claim, or audit is started before the expiration of the 3-year period, the
records shall be retained until all litigation, claims or audit findings involving the records
have been resolved and final action taken.
(2) Records for real property and equipment acquired with Federal funds shall be retained
for 3 years after final disposition.
(3) When records are transferred to or maintained by the Federal awarding agency, the 3year retention requirement is not applicable to the recipient.
(4) Indirect cost rate computations or proposals, cost allocation plans, and any similar
accounting computations of the rate at which a particular group of costs is chargeable (such
as computer usage chargeback rates or composite fringe benefit rates).
(a) If submitted for negotiation. If the recipient submits to the Federal awarding agency
or the subrecipient submits to the recipient the proposal, plan, or other computation to
form the basis for negotiation of the rate, then the 3-year retention period for its
supporting records starts on the date of such submission.
(b) If not submitted for negotiation. If the recipient is not required to submit to the
Federal awarding agency or the subrecipient is not required to submit to the recipient
the proposal, plan, or other computation for negotiation purposes, then the 3-year
retention period for the proposal, plan, or other computation and its supporting records
starts at the end of the fiscal year (or other accounting period) covered by the proposal,
plan, or other computation.
RESPONSIBILITY
a. Electronic Transactions —The central administrative office responsible for maintaining the
electronic application is responsible for retention of the electronic transaction record.
b. Paper Documents — The office receiving the original document is responsible for
retention.
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